	IN CONFIDENCE


ABERDEEN CITY COUNCIL

CRIMINAL CONVICTIONS DECLARATION FORM (NON-EXCEPTED POST)

	Candidate ID (internal use):
	
	Advert Reference:
	


PLEASE COMPLETE THIS FORM AND RETURN IT WITH YOUR APPLICATION FORM AND YOUR DIVERSITY AND EQUALITIES MONITORING FORM.

THIS FORM MUST BE COMPLETED/SIGNED EVEN IF 

YOU HAVE NO CONVICTIONS TO DECLARE.

THIS FORM IS AVAILABLE IN LARGE PRINT IF REQUIRED.  PLEASE CONTACT (01224) 814545 TO OBTAIN A COPY.

	REHABILITATION OF OFFENDERS ACT 1974


The provisions of the Rehabilitation of Offenders Act 1974 makes it unlawful for employers or prospective employers, to take into account offences in relation to which the person concerned is deemed to be rehabilitated (for details see attached).

All candidates must complete the appropriate sections of this form.  The form must then be returned with your completed Application Form and your completed Diversity and Equalities Monitoring Form. It is emphasised that ex-offenders will only be assessed on their ability to do the job applied for and convictions will only be taken into account if relevant to the job.

(a) If you have had a previous conviction(s) that has not expired, or if you have a court appearance pending please supply details below.  An additional sheet can be submitted if required.  This must be folded and sealed within this form.

(b)
If you have no previous convictions, or if you do not have a court appearance pending go straight to the DECLARATION section and sign and date accordingly.

	Date
	Court
	Details of Offence
	Sentence

	
	
	
	

	
	
	
	

	
	
	
	


	FORMER NAMES & ADDRESSES


	Name
	Address
	Date from - to

	
	
	

	
	
	

	
	
	


Protection of Children (Scotland) Act 2003 (POCA)

On 10 January 2005, the Protection of Children (Scotland) Act 2003 (POCA) came into force and one of its key provisions was to establish a Scottish list of adults Disqualified from Working with Children (DWCL).  The purpose of POCA is to protect children from abuse from adults.  Consequently, it is an offence for individuals on the DWCL list to apply for a childcare position or for the Council to employ individuals who are on the list.

	DECLARATION


· I have read the advisory note attached.

· I have not withheld any information, which may affect my application for appointment.

· I understand that false information or omissions may lead to my dismissal.

· The Council may verify the information supplied above.

· To the best of my knowledge, my details are not contained on the Protection of Children (Scotland) Act 2003 disqualification from working with children list and there are no decisions pending against me.

	*Signature :
	
	Date:
	


	Print Name :
	


	NOTES ON THE REHABILITATION OF OFFENDERS ACT 1974


	How long is a Rehabilitation Period

This depends on the sentence given.  For a custodial sentence, the length of time actually served is irrelevant; the rehabilitation period is decided by the original sentence and commences on the date of conviction.

SENTENCES OF MORE THAN 2½ YEARS CAN NEVER BECOME SPENT

Other sentences become spent after fixed periods from the date of conviction.

Here are some examples:



	
	REHABILITATION PERIOD

	SENTENCE
	People aged 18 or over when convicted
	People aged17 or under when convicted

	Prison sentences of 6 months or less, including suspended sentences, youth custody (abolished in 1988) and detention in a young offender institution


	7 Years
	3 ½ Years

	Prison sentences of more than 6 months to 2 ½ years, including suspended sentences, youth custody (abolished in 1988) and detention in a young offender institution


	10 Years
	5 Years

	Borstal (abolished in 1983)


	7 Years
	7 Years 

	Detention centres (abolished in 1988)


	3 Years
	3 Years

	Fine (even if subsequently imprisoned for fine default), compensation, probation (for convictions on or after 3 February 1995), community service, combination, action plan, curfew, drug treatment and testing and reparation orders


	5 Years
	2½ Years

	Absolute discharge


	6 Months
	6 Months


